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Designated Admin users can access plan document reports from the Wolters Kluwer menu, select Reports, followed by

the report you wish to access.  

Below is a description of each plan document document report available. 

1. Company Data - generates a CSV file listing all companies in your account, including all information available from

the Edit Company page.

2. List of Deleted Companies - provides a list of companies deleted from your account detailing the Username,

Company ID (if applicable), Company Name, and Date Deleted. This report can be printed or downloaded to a CSV file. 

3. List of Deleted Plans - provides a list of plans deleted from your account detailing the Username, Plan ID (if

applicable), Plan Name, Plan Number, Plan Type, Checklist, Checklist Version, and Date Deleted. This report can be

printed or downloaded to a CSV file. 

 4. ftwPro Amend History - generates a CSV file that lists detailed amendment records after selecting a date range. This

report includes Company Name, Customer ID (if applicable), Plan Name, Plan ID (if applicable), Date of Change, User,

Section, Line Number, VAR, Question, Old Value, New Value, and Amendment Date.



 

5. Download ftwilliam Plan IDs - generates a CSV file of all plans on your account. Provides FTW Customer ID, FTW

Plan ID, Customer ID (if applicable), Plan ID (if applicable), Company Name, Company EIN, Checklist, Plan Type, Plan

Number, and Plan Name. 

6. Document Provisions by Checklist - generates a CSV file of all plans on your account per checklist type. Provides

details of plan provisions, allowing users to determine if a plan has a certain plan provision, change provisions, and

upload those changes to the software.

Tip: To remove data from disabled fields, choose "Applicable Data Only". 

Tip: Use sorting and filtering options to quickly organize and review plan provisions.

Tip: Locate a specific plan provision by searching for its column header (VAR); you can find the VAR in the plan

checklist by clicking the help (?) icon next to the question. For example, to find which plans offer Roth

contributions, you can go the plan checklist, click on the "?" next to A.8b. to locate the VAR in the upper right

corner of the help text. You can then do a search for the VAR in the CSV file. The VAR will be listed as the column

header. 



Tip: You can obtain multiple VARs by downloading the document schema. From the Wolters Kluwer menu, select

Company/Plan, followed by Upload Company/Plan Data. On the next page, click "Add/Modify Company and Plan

Data".  At the bottom of the next page, click on the link "Download Document Schemas".  The CSV file will include

all VARs in Column D. Column A will provide the question from the checklist, Column B will provide the applicable

section in the checklist. Column C will provide the question number. 

7. All Plans (Selected Provisions) - generates a CSV file of all plans on your account. Providing Division (if applicable),

Company Name, Customer ID (EIN), Company Data from Edit Company page, Checklist, Plan Type, Checklist Version,

Plan Name, Plan Number, Plan ID (if applicable), Admin, and Resp For fields for each module that you subscribe to.

 


