Steps for 5500 Data Import- 55Autofill
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Rather than transferring data from one company code to another, users are able to quickly import available data from
EFAST2 via the 55Autofill feature within the 5500 Module of any plan. There are two options when using the 55Autofill

feature.
Option 1: Individual Plan Import

Step 1: Navigate to the 5500 Module
e Please note that each year imports individually. Users will need to navigate to the specific filing year they wish to
import.

Step 2: Select the 55Autofill Link
e Onceinthe filing year, select the 55Autofill link at the top-right of the screen from within the5500 Menu box.
e Thisimports Department of Labor (DOL) data from prior Form 5500 filings using the plan’s EIN and Plan Number.
o 55Autofill will not import:
= 5500-EZ filings
s Any filing that received a status other than Accepted
s Filings older than 4 years. (Example in 2025 only forms 2021-2024 are available.)

Important: Importing DOL data will overwrite any existing 5500 data for that year in ftwilliam.com.

5500 Menu

Company: 123 Example Company ID: #
+ SAR/AFN Print Settings i

Plan: 123 Example Company ID: & « Batch/WorkFlow
+ Upload and Download Center
+ Attachment Templates

Checklist: Misc (1099, 5500 or Compliance)
Details:  EIN: 876530932 « PN: 001 e PYE: ??? « View 5500 FAQs

saunori]

« Bring forward 2023 data to 2024 for this plan only
) « Bring forward 2023 portal users to 2024 for this plan only {
Edit Status: Unlocked Lock « Clone 2024 Return/Report within 2024 for this plan only {

Signed Status: Not Signed

R Portal Menu
Acceptance Status: Not Submitted

« Work With Signers/Portal Users
« Portal Manager
» Portal Link T

Please see the below video of the individual 55Autofill process.

Option 2: Batch 55Autofill

Batch 55Autofill enables the automatic import of Department of Labor (DOL) data for multiple plans at once. This process
can be used to populate all available forms and schedules for when adding new plans to the software or to add 5500s to
existing plans already set up in ftwilliam.com.

Add New Plans:


https://product.ftwilliam.com/wp-content/uploads/2018/05/55-Autofill.mp4

This option will create new plan listings within the software for each EIN provided and import all available Form 5500 data
from the Department of Labor (DOL).

e Submit a list of EINs to support@ftwilliam.com to autofill all available forms and schedules for each EIN.
e Support will connect you with our conversion specialist to provide you with a timeline for completion.

Update Existing Plans:

If plans are already configured in ftwilliam.com and need additional 5500s, users may request batch autofill for those
plans.

e Submit a list of EINs and Plan Numbers to support@ftwilliam.com to autofill all available forms and schedules for
each plan specified.

e Support will connect you with our conversion specialist to provide you with a timeline for completion.



