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See Q2 on how to create a batch first. Once the batch has been created, the next step is for the user to run edit

checks. The batch must pass edit checks, green checkmark, in order to proceed.

Once the edit checks have passed, the user should click on the Lock icon to lock the batch. Then, click on "Yes" to

proceed.

The user will now have the option to check the box to E-File and/or Fulfillment. Note: State E-File will not be

enabled until applicable States have been selected; see Q2e and Q2f below.

https://www.ftwilliam.com/Docs/ACABatchFAQs.html#Q2
https://www.ftwilliam.com/Docs/ACABatchFAQs.html#Q2e
https://www.ftwilliam.com/Docs/ACABatchFAQs.html#Q2f


The user should click on "Next" to proceed to the next screen where they will need to click on "Submit".


