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Corrections for payees in a locked batch if:

Originals done via ftw fulfillment

To prepare a correction in the ftw system, users would select the company/plan in the system, click on

"1099" to select the Form Type and Year before clicking on "OK". Users will be directed to the 1099 Module

where the user would select the payee from the drop-down list within the "Edit Payees" box to be corrected.

On the left-hand side of the pane, users would click on "Create correction for payee". For the "Please select

correction type:", select Error Type 1 or 2 and click on "Create corrective record".



A new 1099 record will be created in which the user can enter the correct data for the payee. After the

payee has been corrected, then the user can create the corrective batch by going to the "ftwPro 1099Wiz".

Make sure to check the box in the upper right-hand corner when naming your batch that it is a "Corrective

batch?*". Users will only be able to select those payees that are corrections.

Please Note: Only one correction type may be added to a batch. If both Type 1 and Type 2 corrections need

to be submitted, each correction type will need to be added to separate Corrective Batches.

Users will have to run the edit checks for the corrective batch before users can lock the batch and submit for

fulfillment. If correction types 1 and 2 are added to the same batch, the system will provide an error in place

of the lock option. The correction types will need to be seperated to proceed.

ftwilliam.com does not offer a corrective service for state fulfillment.

Batch was locked for batch printing

Users would unlock the batch and follow the IRS instructions. Note: The process to correct will depend upon

whether the Payee has a Type 1 or a Type 2 error being corrected.

Batch was locked to download a .txt FIRE file

https://www.ftwilliam.com/djKIumIZlvmjgBE599Eo3NuoAelU5LAzbx2Xs/help/1099/h1099Gen_2023fws.html#1099GIHCorrectedPaper


Users would unlock the batch, remove the payee(s) that need correction, and follow the IRS

instructions. Note: The process to correct will depend upon whether Payees have a Type 1 or a Type 2 error

being corrected. Users would have to create a new corrective batch just for the payee(s) that need

corrections if users are downloading a .txt file for FIRE. Type 2 error would have two batches: one for the

corrective record and one for the new original record.

HINT. Selecting a "First Correction" from the drop-down list indicates a Type 1 error and selecting a

"Second Correction" from the drop-down list indicates a Type 2 error.

https://www.ftwilliam.com/djKIumIZlvmjgBE599Eo3NuoAelU5LAzbx2Xs/help/1099/1099/h1099Gen_2023fws.html#1099GIHCorrectedPaper

